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Look at this sentence without Punctuation: 

 

let's eat grandma 
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The sentence should be written like this with punctuation: 

Let’s eat, Grandma! 
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THE FULL STOP 
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"Hey there! So, once upon a time, in the year 1883, around snack 

time at 3 o'clock, something super cool happened! There were two 

whole pounds of yummy treats! And guess what? The smart guy J.S. 

Mill, who was a real brainiac, was involved too! Oh, and we can't 

forget about King William III., who ruled over England like a boss! 

And there's a special paper, but it's called MS and LL.D. (not M.S. and 

L.L.D., silly!). Yay for fun facts!" 

'���(�Mr," "Messrs," "Dr"—abbreviations which retain the last letter of the whole word—are 

written without a point. 



 

THE COMMA 
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When Jimmy got back to his home, he saw that everyone was getting 

ready to stop him! 
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I need to buy apples, bananas, oranges, and grapes. 
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I wanted to go for a walk, but it was too cold outside. 
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After dinner, we played a game. 

She loves to dance, and he enjoys playing the guitar. 

�
�
�
�
�

�



�$�  ��� ������� ��� �������� ������������� ���	���� ��� �������� �����
�����
�� �

�������� ��
��������� #	�� ���� #�� ������
� �����	��
����!��!����������������!��
���������������
�
������	���	���
��
���"���������� �	�
$���� ���	�����	�� ������	

��	��
�����
���
��
������	����
�

��
��
��'����
�����

��
�
��
�����	������
�	�����
�
����������
�

��
��
�����
����
���	�
�����	��������	���
��
�
�

My brother, who lives in New York, is visiting this weekend. (NE) 

My dog, who loves to play fetch, is very friendly.  (non-essential) 

The dog that barks loudly is mine. (essential) 

Sarah, who is my neighbour, is a great baker. (non-essential) 

The students who study diligently will pass the exam. (essential) 

The movie, which was a comedy, made everyone laugh. (non-

essential) 
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1. The movie was, surprisingly, much better than I expected. (The 

phrase surprisingly adds a little extra information and creates a 

pause for emphasis.) 

2. Honestly, I didn’t think I would enjoy the book. (the word “Honestly” 

gives a small pause before the main idea of the sentence. 

3. Wow, that was an incredible performance! (Wow is an interjection 

that expresses excitement, and the comma creates a pause before 

continuing with the sentence.) 

 



The following are some of the words and phrases that come under this 

rule: therefore, too, indeed, however, moreover, then, accordingly, consequently; in 

short, in fine, in truth, in fact, to a certain extent, all things considered. 
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I like apples, and she likes them too.  

John went to the store, and Lisa went as well 

The cat is hungry, and the dog is too. 
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In the garden, we found beautiful flowers. 

The car, surprisingly, broke down just after we left. 

After dinner, we went for a walk. 
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My brother, who lives California, is coming to visit.  

The book that you lent me was fascinating. 

The car, which is red, belongs to my sister. 

Students who study hard often achieve good grades. 

The concert, which was held in the park, was amazing. 
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It was a long, tiring day. 

She wore a bright, colourful dress. 

The cake was rich, chocolatery, and delicious. 

He is a smart, dedicated student. 

The weather was warm, sunny, and perfect for a picnic. 
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It’s like saying, "You can have ice cream or cake," versus "You can 

have yummy ice cream, or delicious cake!" Fun, right? 

I can help you study for the exam, or you can do it by yourself. 

For dessert, we have cake, or we have pie, but only one will be 

available. 

You can take the bus, or you can walk to the park. 

The book is a mystery or a thriller, depending on your perspective. 

Her favourite colours are blue, or they are green, depending on her 

mood. 
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I am, Sir, Malcolm John. 
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He travelled a long, long way. He had to walk, walk, a long way. 
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THE SEMICOLON 
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For lunch, I had a sandwich with turkey, lettuce, and tomatoes; my 

friend chose a salad with mixed greens, cucumbers, and dressing. 

The concert featured a rock band, a jazz ensemble, and an orchestra; 

the variety kept everyone entertained. 

She enjoys hiking in the mountains, biking on roads, and swimming 

in the ocean; her favourite activities keep her active. 

My favourite fruits are apples, which are crunchy; bananas, which 

are sweet; and strawberries, which are juicy. 

We visited Paris, France; Rome, Italy; and Berlin, Germany during 

our European tour. 

 

 

 

 

 

 



THE COLON 

/��	�	�� �
� ���
�������
�	��
��������� �
��
��	���	� ���
�������
�����

��������


���	�	���'�.
���
�
����������	��
����	���

��
��

����
�����
����8�

�� %�	�	�	������	����������#�
�������	�����������	�!������ �������
���������� ����� �����������
�� 
������ ����������� ��	� ���� �����
	�����
����������
��

The teacher emphasized an important lesson: Practice makes perfect. 
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The author shared her secret to success: “Persistence is the key to 

achieving your dreams” — and she lived by those words every day. 
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Some more examples. 

- I need to buy several items for the picnic: sandwiches, drinks, fruit, and chips. 

(Introducing a list) 

- She had one goal in mind: to win the championship. (explanation or 

elaboration) 

- He had only one thing to say: he would never return. (separating independent 

clauses when the second clause explains the first) 

- There was only one option left: surrender. (emphasizing a statement) 

- Dear Hiring Manager.  (formal letter salutations) 

- The train departs at 3:45 PM.  (Time) 

- The recipe calls for a water to rice ratio of 2:1. (ratio) 

 



 

INTERROGATION 
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Where are you going? 
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He asked me whether I had seen his friend. 

This is unlike: 

He asked me: "Have you seen my friend?  
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Do you think it’s the colourful crayons that make your 

drawings come to life, or that it's the art supplies that spark 

your creativity? No! Surely no! It’s the imagination inside you 

that makes all the magic happen! 
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THE EXCLAMATION MARK 
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Get out of here! 

Heaven help us! 

O Lord, be merciful unto me, a sinner! 
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Oh no! All our hopes are dashed. Look, he is coming! Oh, Sue, 

dear Sue, so unfortunate! Unhappy wife, and even more so as a 

widow! Please, don’t hold me responsible for that old debt 

today! 
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How could he have been so foolish! Will he never find an end to this 

situation! Will he never receive the fair reward for his hard work! 

Will relentless taxation always keep him in misery, a wretched being 

starving in the midst of plenty, weak and fading away with hunger's 

faint cries, surrounded by a world full of joy! 
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"They didn’t battle like a big team of ten against a giant crowd of 

thousands! They weren’t fighting to save their families; they wanted 

treasure and cool places to explore. That’s why they’re super-duper 

heroes!" 
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He has been working hard to prove that Bacon wrote Shakespeare's 

plays!  

 

 



3	��������
	��������
$�������	���	�������
�������������������

��	���	�

8�	�������.
���������8���

The spooky Angel of Sleepytime has been flying all around: you can 

almost hear the flutter of his soft, fuzzy wings! 
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We won the game! Yay! Hooray! I can’t believe we did it! Look 

at all those happy faces cheering! 

I just got a puppy. I’m the luckiest kid in the world! 

 

 

 

 

 

 

 



 

THE DASH 
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And all this long story was about—what do you think? 
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Well—I don't know—that is—no, I cannot accept it. 
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He comes in with a big grin, and —looking a bit shy. He 

reaches out to shake your hand—then quickly pulls it back!  
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The tall, mysterious figure standing in the shadows, cloaked in 

darkness and staring intently at the crowd — was no one we 

recognized. 
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The cake — with its rich chocolate frosting and sprinkles — 

was the highlight of the party. 
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I have one goal in mind — to become the best student I can be! 
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The music was playing — thump-thump, thump-thump — as 

we danced across the floor, lost in the rhythm, thump-thump, 

thump-thump, feeling every beat of the night. 
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The Secret Garden — In this enchanting story, a young girl 

discovers a hidden garden that transforms her life. 
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“I will always find you.” — Emily whispered, her voice barely 

above a breath. 
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After a long day at work — a day filled with meetings, phone 

calls, and deadlines — I finally settled down on the couch to 

relax. 



 

BRACKETS (OR THE PARENTHESIS.  
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The cake was delicious (especially the chocolate frosting), and 

everyone asked for seconds. 

The puppy (full of energy and excitement) raced around the yard, 

chasing after anything that moved. 
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Sometimes, when you're writing a story, you can put a whole 

sentence in little brackets (like a cozy hug for words) to make it 

extra special!" 
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The teacher said, “The test results will be available [for all students] 

next week.” 

 

 

 



INVERTED COMMAS 
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Just then, the crowd stormed in and asked, “What have you 

done for the community?” 

Just then, the crowd stormed in and asked what you had done 

for the community. 

He states, “Any property that is justly owned has its basis in 

labor.” 

He often refers to them as “ridiculous” and uses terms like 

“nonsense”, “gibberish”, and others. 
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"Pardon me, Miss," asked Henry, "May I be excused (I am not 

feeling well)." 
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"What are you doing?" asked Marcia. "Let me sleep, as it is 

written, ‘Early to bed and early to rise makes a man healthy, 

wealthy, and wise’?" 
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The author describes the character as a “slacker” who always 

takes the “easy way out” instead of putting in hard work. 
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It appeared in the "Gazette" (or Trinidad Gazette). 
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She kept asking, "Will you come with me? Will you come?" 
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What do you mean by "he is concern about us"? 
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Mom, did you say, "Do you want to go to the mall”? 
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1. But I passionately exclaimed, Shame on this town! 

2. Oh, how many of them can honestly say, I have given my all! 

3. How desperate was the plea: Save us, or we will die! 
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Did she really just say, “Are we winning?”! 

Did she really just say, “We’re going to the amusement park today” 

How exciting is that! 
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ITALICS 
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I'm chatting about Lucy—the one in the bright red dress—not the 

fancy lady dressed in red! 
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Knowledge of French is a sine quâ non. 
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THE HYPHEN 
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Paper-knife; book-keeping; coal-pit; water-carrier; printing-press; 

sea-water; man-of-war; now-a-days; high-art decoration; good-

looking. 
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Co-operative; co-ordinate; pre-eminently; re-establish; re-echo. 
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Some exceptions: 

• anti-religious, 

• ultra-liberal, 

• semi-lunar, 

• co-eval, 

• pseudo-critic, 

• non-existent, 

•  pre-eminent, 

•  non-ego. 

Compare: antiseptic, semicircle, pseudonym, nonentity 
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Example: twenty-one, twenty-first, ninety-nine, ninety-ninth, four-

and-thirty, six-and-fortieth, etc. 
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I had the most-never-to-be-forgotten day today. 
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They went a-hunting. 

I lay a-thinking. 
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THE APOSTROPHE 
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"E'er" for "ever," "can't" for "cannot," "don't" for "do not," "'gin" for 

"begin." 
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Nouns in the singular number— 

)�  The letter "s" is added, and the apostrophe is placed before it.  

 

The boy’s toy. A lady’s bag. 
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Hercules' club. Augustus' dignity. 
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Mind your p's and q's. 

He does not dot his i's nor cross his t's. 

 

ELLIPSIS 
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When he was young, he fell asleep as soon as his head touched the 

pillow ... now he never sleeps above an hour without waking. 

 


